
sf7df8f}+ pkTosf vfg]kfgL lnld6]8sf] k|d'v sfo{sf/L clws[tsf] sfo{ljj/0f, @)&^ 

sDkgLsf] p2]Zo Pj+ nIf xfl;n ug{sf] nflu k|rlnt sfg"gn] tf]s]sf sfo{ ljj/0fsf] cltl/Qm k|d'v 

sfo{sf/L clws[tsf] cGo sfo{ ljj/0f b]xfo adf]lhd x'g]5 . 

-s_ k|zf;lgs sfo{ Joj:yfkg -Administrative Management_ 

1_ ;+rfns ;ldltaf6 eP u/]sf lg0f{x? sfof{Gjogug]{, u/fpg] . 

2_ sDkgLsf] b}lgs k|zf;lgs sfo{ r':t b'?:t 9+uaf6 ;+rfng ug]{, u/fpg] . Chain of 

Command k|efjsf/L u/fpg] . 

3_ ;a} sd{rf/Lx?nfO{ sfo{ ljj/0f pknAw u/fO{ b}lgs sfo{ pTkfbsTjdf a[l4 u/fpg] . 

4_ sDkgLsf] :jLs[t sd{rf/L k|zf;g lgodfjnL k|efjsf/L 9+uaf6 sfof{Gjogug]{, u/fpg] . 

5_ cfkm\gf] k|fKt u/]sf] clwsf/sf] l;dfleq /xL cfjZostf cg';f/ ljefu, dxfzfvf / 

sd{rf/Lx?nfO{ clwsf/ k|Tofof]hg ug]{ / ;Dkflbt sfo{sf] ;f+u7lgs :j?k ;+rfns 

;ldltdf k|:tfj ug]{ . 

6_ d]nDrL cfof]hgf ;+rfng k"j{ / kZrft b'j} cj:yfdf sDkgLsf] ;f+u7lgs :j?k ;+rfns 

;ldltdf k|:tfj ug]{ . 

7_ cGo cfO{ kg]{ k|zf;lgs sfo{x?sf] Joj:yfkg ug]{, u/fpg] . 

-v_ cfly{s sfo{ Joj:yfkg -Financial Management_ 

1_ aSof}tf c;'nL gLlt k|:tfj ug]{ / :jLs[t gLlt cg';f/ k|efjsf/L ?kdf aSof}tf p7fpg] . 

2_ sDkgLsf] Cash Flow dfl;s ?kdf cg'udg u/L cfDbfgL u/L cfDbfgLvr{sf] tfnd]n 

ldnfpg] . 

3_ u|fxsx?nfO{ dxz'n e'QmfgL ug{ ?RL a9fpg]] k|sf/sf gLltx? k|:tfj ug]{ / :jLs[t eP 

adf]lhd sfof{Gjog ug]{, u/fpg] . 

4_ s|DkgLsf] vr{x? s6f}tL ug{ ;Sg] If]qsf] cWoog u/L vr{ ldtJolotf gLlt ckgfpg] . 

5_ sf7df08f} pkTosf vfg]kfgL Joj:yfkg jf]8{ tyf vfg]kfgL dxz'n lgwf{/0f cfof]unfO{ 

ltg'{kg]{ /sdx?sf] e'QmfgL Joj:yf ldnfpg], e'QmfgL vr{sf] Joj:yf ldnfpg] . 

6_ sDkgLsf] @% aif{sf] Cash Flow ljj/0f k|If]k0f ug]{ . 

7_ dxz'n k|:tfj÷jh]6 k|:tfj tof/ u/L k]z ug]{ . 



8_ sDkgLsf] cfDbfgL / vr{sf] ljj/0f cWofjlws / b\'?:t /fVg] . 

-u_ k|fljlws sfo{ -Technical Job Management_ 

1_ vfg]kfgL ljt/0fnfO{ ;dfg'kflts agfpg Zoning ug]{ / Distribution Schedule 

;fj{hlgs ug]{, 

2_ 9n lgsf;sf] Joj:yfnfO{ r':t b'?:t agfpg dd{t, ;Def/sf] Joj:yfug]{ ;fy}  ;]jf 

If]qsf :yfgLo lgsfo / cGo ;/sf/L lgsfox? aLr ;dGjo ug]{ . 

3_ vfg]kfgL ljt/0fsf] u'0f:t/ ljj/0f ;fj{hlgs ug]{ Pj+ u'0f:t/ sfod /fVg sfo{ ug]{ . 

4_ k|of]uzfnfnfO{ Joj;foLs ?kdf ;+rfng ug{sf] nflu cfjZos Joj:yf ldnfpg] . 

5_ k"FhLut jflif{s sfo{qmd tof/ u/L ;+rfns ;ldltdf k|:tfj ug]{ / :jLs[t eP adf]lhd 

sfof{Gjog ug]{, u/fpg] . 

6_ sf7df08f} pkTosf vfg]kfgL Joj:yfkg jf]8{ / sf7df08f} pkTosf vfg]kfgL ln= jLr 

Cash Flow gLlt / Proper Documentation ug]{ Joj:yf ldnfpg] . 

7_ kfgL r'xfj6 lgoGq0f tyf cfjZos dd{tsf] r':t b'?:t Joj:yf ug]{ . 

8_ Connection Policy ;do ;fk]If ;+zf]wgug{ k|:tfjug]{ . 

9_ d'xfg / Catchment Area sf] ;+/If0f of]hgftof/ u/L k|:tfj k]z ug]{ . 

10_ cfof]hgf sfof{Gjog -PID_ sf sfo{x?;+u sDkgLsf] ljt/0f Joj:yfsf] tfnd]nnfO{ 

k|efjsf/L agfpg ;dGjo ug]{ . 

11_ sDkgLsf k|fljlws hgzlQmsf] clwstd kl/rfng u/L ;]jfu|fxLx?sf] ;]jfsf] u'0f:t/df 

a[l4 ug]{, u/fpg] . 

12_ cGo k|fljlws sf/0fx? cfjZostf cg';f/ ug]{ . 

13_ GIS / IT ;DaGwL sfo{sf] Joj:yfkg ug]{ . 

14_ kftfn ePsf wf/fx?sf] ef}lts kl/If0f ug]{ Joj:yf ug]{ . 

15_ 6}+s/ ;]jfnfO{ Jofj;flos/0f ug]{ . 

16_ cfjZostfg';f/ ljleGg cfotgsf af]tnsf kfgL -Drinking Water_ jhf/df Nofpg] kxn 

ug]{ . 

  



-3_ ;dGjofTds sfo{ -Co-Ordination_ 

1_ sDkgLsf] ;+rfns ;ldlt, ljefuLo dGqfno / cGo ;/f]sf/jfnf ;+:yfx? jLr sfo{ut 

Pstf, ;dGjotf / ljZjf;gLotfdf a[l4 u/fO{ sDkgLsf] k|lti7fgdf a9f]Q/L Nofpg] . 

2_ k|rlnt sfg"g adf]lhd lg0ff{os / lgu/fgL /fVg] clwsf/ k|fKt ;ts{tfs]Gb| h:tf 

lgsfox?af6 ;f]lwPsf u'gf;f], ph'/L cflbsf] hjfkm ;To tYo 9+uaf6 lz3| k7fpg] 

Joj:yf ug]{ . 

-ª_ ;]jfk|jfx -Customer Care_ 

1_ ;]jfu|fxLnfO{ u'gf;f] ug]{ ;/n Joj:yf ug]{ u/fpg] . 

2_ Public Relation Officer sf] Joj:yf k|To]s zfvf sfof{no / s]Gb|df ldnfpg] . 

3_ ;]jf k|jfx l56f] 5l/tf] / u'0f:t/Lo agfpg] tyf sDkgLsf] Joj:yfksLo sfo{nfO{ kf/bzL{ 

/ hjfkmb]xL agfpg] . 

4_ u'gf;f] Jo:yfkg ug]{ / ;f] sf] k|ltj]bg ;+rfns ;ldltdf k]z ug]{ . 

5_ ldl8of;+u ;DalGwt sfo{nfO{ Jojl:yt ug]{ u/fpg] . 

6_ ;]jf k|jfxnfO{ k|efjsf/L agfpg k|:tfjx? tof/ u/L ;+rfns ;ldltdf k]z ug]{ / :jLs[t 

eP cg';f/ sfof{Gjog ug]{ . 

-r_ cGo s'/fx? M 

1_ ;+rfns ;ldltaf6 ;do ;dodf lbOPsf lgb]{zgx?sf] kfngf ug]{ . 

2_ bft[ lgsfo tyf ;/f]sf/jfnf ;+:yfx?;+u cf}krfl/s / cgf}krfl/s ;dGjo ug]{ . 

3_ dfl;s k|ult ljj/0fx? ;/f]sf/jfnf ;+:yfx?nfO{ pknAw u/fpg] . 

4_ tf]lsPsf] ;do leq jflif{s ;fwf/0f ;efsf] tof/L ug]{ u/fpg] . 

5_ lgoldt ?kdf jflif{s n]vfkl/If0f ug]{ u/fpg] Joj:yf ldnfpg] . 

6_ cGo e}k/L cfpg] sfo{x? ;d]t ug]{ u/fpg] . 

7_ of] sfo{ ljj/0fdf ;+rfns ;ldltn] cfjZostfg';f/ x]/km]/ jf yk36 ug{ ;Sg]5 .  


